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1. Obmue noJioxKeHU

1.1. Tlonw3oBarens HMHMOPMAIMOHHBIX cuUcTeM MepcoHanbHbIX AaHHbIX (MCII[AH) (manee —
[Tonp3oBarens) oCymiecTBIsIET 00pabOTKY MEPCOHANBHBIX JAaHHBIX B MH(GOPMAIIMOHHOW CHUCTEME
NEPCOHATBHBIX JAHHBIX.

1.2. TTonmp30BateneM SBISETCS KOKIBIH COTPYAHUK OpraHW3alliHi, YYaCTBYIOIINH B paMKax CBOUX
(GyHKIMOHATIBHBIX 00sS3aHHOCTEH B Mpoleccax aBTOMATU3MPOBAHHOM 00pabOTKU MH(OpMAIMHU U
MMEIOIINH JIOCTYII K ammapaTHbIM CPEJCTBaM, POTPAMMHOMY O0€CTIEYCHHUI0, JaHHBIM U CPEACTBAM
3aIIUTHI.

1.3. Tonp30BaTeNb HECET IEPCOHATBHYIO OTBETCTBEHHOCTE 32 CBOU JICHCTBHSI.

1.4. Tlonb30BaTens B cBoei paboTe pyKOBOJACTBYETCS HACTOSIIEH MHCTPYKLUEH, PYKOBOASIIUMH U
HOPMATHUBHBIMH JOKYMEeHTaMH P® u pernmaMeHTUpYIOIMMHI TOKYyMEHTAMH OpTaHU3aIiH.

1.5. Metoaunueckoe pyKOBOACTBO DPAa0OTOI IOIb30BATENS OCYILIECTBISETCS OTBETCTBEHHBIM 3a
o0ecrieyeHne 3alnuThl IEPCOHATBHBIX JAHHBIX.

2. JIoaKHOCTHBIE 00513aHHOCTH

ITonp3oBarens 00s3aH:



2.1. 3HaTh U BBHIMOJIHATH TPEOOBAHUS JIEHCTBYIOIINX HOPMATUBHBIX U PYKOBOMASIIUX JTOKYMEHTOB, a
TaKK€ BHYTPEHHUX MHCTPYKLMH, PYKOBOACTBA MO 3alUTe HHQOpPMALMH U PACHOPSIKEHUIH,
periIaMeHTHPYIONINX HOPSIOK ACHCTBHH 110 3a1uTe HHPOPMAIKH.

2.2. BBINOJIHATH HA aBTOMATU3UPOBAHHOM paboueM Mecte (APM) TonbKO Te mpoueaypsl, KOTOpbIe
ompeneneHsl i Hero B llonokeHuu o pasrpaHMYeHHH TpaB J0CTyna K 00padaTbIBacéMbIM
MIePCOHAIBHBIM JaHHBIM.

2.3. 3Hath M COOMIOAATH YCTAHOBICHHBIE TPEOOBAHHS IO PEKUMY OOpaOOTKH NEPCOHATBHBIX
JAHHBIX, YYETy, XpPaHEHUIO U IepechlUike HocuTenael nHdopmanuu, odecrnedyeHrno 0e30MacHOCTH
I1/11, a Takke pyKOBOJALIMX U OPraHU3allMOHHO-PACIOPSAUTEIbHBIX TOKYMEHTOB.

2.4. CoOmronath TpeOOBaHUS MTAPOJILHON TTOJIUTUKH.

2.5. Cobnromath mpaBmiia mpu paboTe B CeTSX 00MIero qocTyna u (W) MeXIyHapOJIHOTO OOMeHa —
WuTepHeT u Apyrux.

2.6. DxpaH MOHMTOpa B NOMEIICHWH pacmojaraTb BO BpeMsl pabOThl TakK, YTOOBI MCKIIIOYANIACh
BO3MO)XHOCTh HECAHKIIMOHHPOBAHHOTO O3HAKOMIJIEHHUSI C OToOpakaeMoil Ha HHMX HWHGopMaluei
IIOCTOPOHHUMH JIMLIAaMH, IITOPhl HAa OKOHHBIX MpOEMax MJOJDKHBI OBITh 3aBEIIaHbl (HKaJT03U
3aKPBITHI).

2.7. O60 Bcex BBISBICHHBIX HAPYIICHUSX, CBA3AHHBIX C HMH(OPMAIMOHHOW OE30MacHOCTHIO, a
TaKKe JJIs MOJy4eHUH KOHCYIbTAIIMI 110 BorpocaM HHGOPMAIMOHHON 06€3011acHOCTH, HE00XOMMO
O0paTUTBhCS B aIMUHHCTPALMIO OPraHU3AIUHN TI0 DJIEKTPOHHOM MOYTEe WIM WIH IO Tele]oHy,
yKa3aHHBIM Ha O(UIIMAILHOM CailiTe.

2.8. Jlns monydeHHs KOHCYJbTaMH TO BompocaMm paboTel M HacTpoiike snemeHtoB WCII/H
HeoOxomumo obpamarbes k Aqmunuctparopy UCIIH.

2.9. Tlosp30oBarensM 3ampenmacTcs:

- pasriamars 3amunaeMyo HHHOPMaIUIO TPETHUM JIHIIAM;

- KONHUpPOBaTh 3alIMIIAeMyI0 WHPOPMANMIO HAa BHEIIHHE HOCUTENH 0€3 pa3pelIeHusi CBOETO
PYKOBOIUTEIS;

- CaMOCTOSATENBHO YCTaHABIMBATH, TUPAXKHUPOBATH, WIM MOTUPHUIMPOBATH IMPOrPAMMHOE
obecriedeHne W anmapaTHoe — oOecmeyeHue,  M3MEHATh  YCTAHOBJIEHHBIH  AJTrOPUTM
(GYHKIIMOHUPOBAHMS TEXHUUECKUX U IPOTPAMMHBIX CPEJICTB;

- HECaHKIMOHMPOBAHHO OTKPBIBATH OOIIMI OCTYII K MAaIIKaM Ha CBoei pabodel CTaHLuY;

- 3alpelleHo MOJKIIIoYaTh K paboyell CTaHIIMU U KOPIOpaTUBHON MH()OPMALIMOHHON CETU JIMYHbIE
BHEIIIHUE HOCUTEIH U MOOUJIbHBIE YCTPOUCTBA,

- OTKJIIOYaTh (OJIOKMPOBATH) CPEACTBA 3aLUTHI HH()OPMALINH;

- oOpabarbiBaTh Ha APM uHQOpManuio U BBINONHATE Jpyrue paboThl, HE MPEeTyCMOTPEHHbIE
MepevyHeM Mpas mojs3oBarens 1o gocryny k UCII/IH;

- coo0mare (WM mepeAaBaTh) MOCTOPOHHUM JIMIAM JIMYHBIE KIIIOYM MU aTpUOyThl JOCTyNa K
pecypcam UCIIn;

- I[pHBJIEKaTh MOCTOPOHHUX JIMI[ JUId NPOMU3BOJCTBA pEeMOHTa WiIM HacTpoiiku APM, 6e3
COTJIACOBAHUS C OTBETCTBEHHBIM 3a 00€CIIEYEHHE 3alllUThl IEPCOHATBHBIX JAHHBIX.

2.10. Ilpu OTCYTCTBUM BH3YaJIbHOTO KOHTpPOJIA 3a paboyeil cTaHIMeld TOCTyNl K KOMIBIOTEPY
JOJKeH OBbITh HeMeaJieHHO 3a0iokupoBaH. [ljig 3TOoro HeoOXOOuMO HaXaTh OJHOBPEMEHHO
koMOuHarwmio knapuil <Ctrl><Alt><Del> u BpiOpath onmmro <bJIOKHpOBKa™>.

2.11. TlpyHEMaTH MEpHI 10 pearupoBaHHIO, B CIIy4ae BOSHUKHOBEHHS BHEINTATHBIX CHUTYyallud W
aBapUMHBIX CUTYalUH, C LEJbI0 JUKBUAAIMH UX TIOCIEICTBUI, B MPEAEaX BO3JIOKEHHBIX HAa HETO
GbyHKIHI.

3. Opranusanus NapoJibHOI 3a1UTHI

3.1. Jlmunbie maponu goctyma k anemenTtaM MCIT/IH BeImaroTCes 1m0J630BaTeIsIM A IMUHUCTPATOPOM
nHpopMalMoHHOM 6e3onacHocTH, AaMunuctpatopom MCIIJIH nnu co3naroTes caMoCTOSTENBHO.
3.2. [Monuas mnanoBas cMmeHa mapoiieil B UCI/IH mpoBouTCs HE peke OJHOTO pas3a B 3 MecsIa.
3.3. [IpaBuna hopMUpOBaHUS TAPOIIS:

- Mapojb HE MOXKET COJIEPKaTh UM YUETHOM 3aIlMCH TOJIb30BaTelNs NN KaKyr0-JIH00 ero 4acThb;

- MapoJb JIOJDKEH COCTOATH HE MEHEE YEM U3 8 CUMBOJIOB;



- B TapoJie JOJDKHBI MPUCYTCTBOBATh CUMBOJIBI TPEX KaTErOpUi M3 YUCIIa CICAYIOIUX YeThIpeX:

1) nporucHbie OYKBBI aHTIIMKHCKOTO ajidaBuTa oT A 10 Z,;

2) cTpOouYHbIE OYKBBI aHTITMHUCKOTO alipaBUTa OT a JIO Z;

3) necstuunbie mudpsi (ot 0 10 9);

4) cMMBOJIBI, HE TIPUHAUICKAIUE ajhaBUTHO-IUBpOBOMY Habopy (Hampumep, !, $, #, %).

- 3ampeniaercs MCIoib30BaTh B KAaueCTBE MapoJisi UMsI BXOJa B CHUCTEMY, IPOCThIE MMapOoiu TUIA
«123», «111», «qwerty» U UM MOJOOHBIC, a TAKXKE UMEHA U JAThl POKICHUS CBOCH JTUYHOCTH U
CBOMX POJICTBEHHHKOB, KIIMYKU JOMAIIHUX KHUBOTHBIX, HOMEpa aBTOMOOUIICH, TeJIe(OHOB U APyrUe
[apoJiv, KOTOPBIE MOXHO YIraJaTh, OCHOBBIBASICh HA MH(POPMALIMH O TIOJIH30BaTEIIE;

- 3ampeniaercs UCIOJIb30BaTh B KAUECTBE MapoJjsi OJMH U TOT e IMOBTOPAIOIIUNCS CUMBOI JHUO0
MOBTOPSIONIYIOCS KOMOMHAIMIO U3 HECKOJIBKUX CHMBOJIOB;

- 3ampemiaeTcsl KCIONb30BaTh B KayecTBE MapoJii KOMOMHAIMIO CHUMBOJIOB, HaOWpaemblX B
3aKOHOMEPHOM MOPsIIKE Ha KiIaBuarype (Hanpumep, 1234567 u T.11.);

- 3ampelaercs BRIOUPATh Mapoju, KOTOPbIE YKe UCIIOJIb30BAIIUChH paHee.

3.4. IlpaBuia BBO/Ia apoIs:

- BBOJI IMapoJisi JOJDKEH OCYIIECTBISATHCSA C YYETOM PETUCTPa, B KOTOPOM MapoJib ObLI 3a/aH;

- BO BpeMs BBOJa Mapojeidl HEOOXOIUMO HCKIIOYHTH BO3MOXKHOCTH €r0 ITOACMAaTpUBAHUS
MMOCTOPOHHUMH JIMLIAMU WJIM TEXHUYECKUMU CPEACTBAaMH (BUICOKaAMEPHI U Ip.).

3.5. [IpaBuia xpaHeHue mapoJs:

- 3alpelaercsl 3amuchiBaTh Mapojiu Ha Oymare, B (aiine, 3JIIEKTPOHHOW 3alMUCHOW KHIKKE U
APYTUX HOCUTEINSAX WH(GOPMAIIMU, B TOM YHUCIIE HA TIPEAMETaX;

- 3ampeniaercs cooOuiaTh APYrUM MOJb30BATENSIM JUYHBIA Mapojib U PErUCTPUPOBATH UX B
CUCTEME I10]1 CBOMM I1apOJIEM.

3.6. JIuna, ucnonp3yrolue mapoaupoBaHme, 00s3aHbl:

- YeTKO 3HATh U CTPOTO BBINOJHATH TPEOOBAHUS HACTOSIICH WHCTPYKIIMH U APYTHX PYKOBOISAIINX
JOKYMEHTOB 110 TapOJIMPOBAHHUIO;

- CBOEBPEMEHHO C000maTh AJIMHHHCTPATOPY HWH(OpPMANMOHHOW Oe3omacHOCTH 00 yTepe,
KOMIIPOMETAIlMM, HECAaHKIMOHUPOBAHHOM M3MEHEHMM TMapojiel M HECAaHKIMOHHPOBAHHOM
M3MEHEHHH CPOKOB JIEHCTBUS TTAPOIIEHi.

4. TIpaBuia padoThl B ceTAX 0011ero A0CTYNa U (WJIN) MeKITYHAPOIHOT0 00MeHa

4.1. Pabota B ceTsx oOmIero JocTymna u (Win) MexXIyHapoJHoro oomeHa (cetu HTepHET u Apyrux)
(nanee — Cetb) Ha anemenTax UCII/IH, nomkHa IPOBOIUTHCS MIPU CITY:KEOHOH HEOOXOJJMMOCTH.
4.2. Tlpu pabote B CeTn 3ampeniaercs:

OCYILIECTBIIATH paOOTy MPU OTKIIIOYEHHBIX CPE/ICTBAX 3aIlMThI (AHTUBUPYC U APYTHUX);

- nepenasath no Cetu 3amuiiaeMyro HHpopMalro 0e3 HCIOoIb30BaHus CPEACTB MH(pOBaHMUS;

- 3ampeuiaercs ckaunBaTh U3 CeTu mporpaMMHoe o0ecredeHre 1 Jpyrue Qpaissl;

- 3ampelaeTcs MocelieHue CaiToB COMHUTENBHON penyTaiuy (IOPHO-CaWThI, CAlThI, COAepIKalne
HelserajabHo pacnpoctpansemoe I10 u apyrue);

- 3amperniaercs HelesIeBOe UCIOIb30BaHue MoAKIoueHus K CeTu.

5. IlpaBa u oTBeTCTBeHHOCTH MoJib3oBateseil UCIIIn

5.1. Tlomp30oBaTens> WMEET MPaBO B OTBEIEHHOE €My BpEeMs pelIaTh ITOCTABJICHHBIC 3a/la4d B
COOTBETCTBHUH € TOJHOMOYMSIMHU AocTyna Kk pecypcam MCIT/IH.

5.2. Tlonp3oBareny, BHHOBHBIE B HecoOmrogeHnH Hacrosiielh MHCTPYKIMM pPaCIiCHUBAIOTCS Kak
Hapymmrenu ®PenepanbHoro 3akoHa PD 27.07.2006 r. N 152-®3 "O nepcoHaJbHBIX AAHHBIX" U
HECYT TPaXMAHCKYIO, YTrOJOBHYI, QJMUHUCTPATHBHYIO, JUCIHUIUIMHAPHYID W  HHYIO
NPeyCMOTPEHHYIO 3aKOHO1aTeNIbeTBOM Poccuiickoit @enepaniiu OTBETCTBEHHOCTb.



